The Good Old Days

(author unknown)

Next time you are washing your hands and complain because the water temperature isn't just how you like it, think about how things used to be....  Here are some facts about the 1500s: Most people got married in June because they took their yearly bath in May and still smelled pretty good by June (remind you of anyone?).  However [don’t start sentences with “However”!], they were starting to smell, so brides carried a bouquet of flowers to hide the body odor.  Baths consisted of a big tub filled with hot water.  The man of the house had the privilege of the nice clean water, then all the other sons and men, then the women and finally the children---last of all the babies.  By then the water was so dirty you could actually lose someone in it-hence the saying, "Don't throw the baby out with the bath water." 

The floor was dirt.  Only the wealthy had something other than dirt, hence the saying "dirt poor."  The wealthy had slate floors that would get slippery in the winter when wet, so they spread thresh (straw) on the floor to help keep their footing.  As the winter wore on, they kept adding more thresh until when you opened the door it would all start slipping outside.  A piece of wood was placed in the entranceway---hence, a "thresh hold." 

In those old days, they cooked in the kitchen with a big kettle that always hung over the fire.  Every day they lit the fire and added things to the pot.  They ate mostly vegetables and did not get much meat.  They would eat the stew for dinner, leaving leftovers in the pot to get cold overnight and then start over the next day.   Sometimes the stew had food in it that had been there for quite a while --- hence the rhyme, "peas porridge hot, peas porridge cold, peas porridge in the pot nine days old." 

Sometimes they could obtain pork, which made them feel quite special.  When visitors came over, they would hang up their bacon to show off.  It was a sign of wealth that a man "could bring home the bacon.”  They would cut off a little to share with guests and would all sit around and "chew the fat." 

Bread was divided according to status.  Workers got the burnt bottom of the loaf, the family got the middle, and guests got the top, or "upper crust." 

These are the geographic terms in the introductions to the first two sections of Pomerantz and Topik.  Show you know where they are by putting beside them the A, B, C, etc,. of the projected map.

Greece

China

Brazil

Peru

Mexico

Pacific Northwest

Tenochtilan

Nicaragua

New Mexico

East Asia

South Asia

Indian Ocean

New World

Indonesia

Fijian

Singapore

Genoa

California

Guangdong

Sri Lanka

Cuba

Hawaii

Taiwan

Manila

New York

Mekong Delta

Mesoamerica

Netherlands

Yangzi Delta

Potosi

Silk Road

Venice

Xiamen

Quebec

Madras

Bahia

Canton

Mocca

Persia

Surat

Veracruz

Colombia

Chesapeake

Melaka

Baltic

Isthmus of Panama

South China Sea

Australia

Quiz on Economical Writing

1.) “The President went to China, where the Chief Executive talked to the Chinese leader.”  What’s wrong?  Name it.

2.) Correct the following:  Landes thinks “Europe is neat”.  (Landes, p.  467)

3.) What mistake do both these sentences make?  Mark it.

During the 19th century, the United Kingdom included Great Britain and Ireland.

Unfortunately, Landes is Eurocentric.

4.) How about this one: “England, Scotland and little Wales make up the island of `Great Britain’.”

5.) This paragraph has a problem.  This author doesn’t even notice that she has this problem.  This problem is the pointless overuse of a certain word.  This word is being used essentially as a substitute for “the”—which we already have in English.  Circle this problem word in this paragraph.

6.) “Not only is using the phrase `due to’ unnecessarily fancy, but it also is a sign of childish writing.”  Comment?

   .) The writer of this brief paragraph does not understand a tiny little convention in typing.  Missing it makes her prose hard to read.  The ends of sentences are not clear, and the prose therefore blurs.  What is her mistake? Did she just make it also in the previous sentence? When will she learn?!

8.) The process of the process of writing is a difficult process.  The process of rewriting is important in the process.  The key to the process is to eliminate needless words.  What word does Professor McCloskey have in mind in this process?  Rewrite the paragraph making the necessary correction:

Top Ten Signs That Some People 

Are Not Paying Attention to Aunt Deirdre’s Good Advice on Developing a Grownup Writing Style

10.)  Using “the fact that” or “due to”

9.)  Using “the former” or “the latter”

8.)  Using “this” or “these” too much when “the” or “such a” would do

7.)  Not spellchecking

6.)  Not double spacing

5.)  “Not getting the citation punctuation right” (p.  358).

4.)  Not inserting that second comma in A, B, and C

3.)  Still thinking that a semicolon is the same as a colon

2.)  Still, using, too, many, commas,,,,,,,,,,,,,,,

AND THE TOP SIGN THAT etc., etc.:

1.)  STILL NOT USING TWO SPACES AFTER A FINAL STOP (period, exclamation point, question mark)

Add This to Your Handouts on Style, and Follow It!!!

· “Buzz, buzz” (Diamond, p.  30).   Note where the period goes: AFTER the citation.

· No need for elipses before and after a quotation: “ .  .  .  buzz, buzz .  .  .” (Diamond 30) is wrong.

· A, B, and C.  X, Y, or X.  Note the comma before “and.”  (And note where I put the period in that last sentence: Inside the quote marks—odd though it seems, that’s the printing convention.

· No title pages.  No padding.

· No “In my opinion” (computer folks say, “IMHO”).  The women especially need to watch this.  It’s a good and sensible thing to do in conversation, this self-deprecation.  It’s fatal to an argument in prose.

          means “add a space.”

          means “indent more” (as at the beginning of a paragraph).

           means “Good point.”

If  I circle something there’s something wrong with it—bad choice of word, or using a word contrary to the Holy Writ of Economical Writing.

Top Ten Signs That Someone Is Not Reading

That Brilliant Book

Economical Writing

1.) Using a comma after an introductory clause

2.) “this .  .  .  .  this .  .  .  .  this”

3.) Starting sentences with “However,”

4.) Using the word “process”

5.) Using “Not only .  .  .  but also.”

6.) Not grasping the difference between a colon (:) and a semi-colon (;)

7.) Not reading out loud: silliness, rhymes, etc.

8.) No marks on the paper: no last proofreading

9.) Not using two spaces after a period or ! or ?

10.) Right justification

Quiz on World Maps in Haywood before 1492

Hint: The questions are in chronological order

1.) Where, around 200 or 135 thousand years ago, did Homo sapiens originate?

The East African “Rift Valley”

2.) When did agriculture (i.e.  domesticated plants) first arise?

Around 8000 BC in he “fertile crescent” of the Middle East

3.) Where by 2000 BC were there “state societies,” that is, societies more complex and centralized than chieftan agriculturalists?

Greece, Egypt, Mesopotamia [Iraq], Indus Valley [Pakistan/India]

4.) Did China have state society by 1000 BC?   

Yes.

5.) Where was iron worked c.  500 BC?

North and Central West Africa north to Scandinavia; east to and including India; Zhou states in China.

6.) Was Rome a big empire in 200BC?

No.  It was confined to Italy and parts of Spain.

7.) In 1 BC was the Roman Empire larger or smaller than, or about the same size as, the Chinese Han Empire?

About the same.

8.) Did the Polynesians reach Hawaii or New Zealand first?

Hawaii, by 600 years (Hawaii 400 AD; New Zealand around 1000 AD).

9.) What new continent exhibiting “empires” is apparent by 600 AD?

The Americas: Mayans in Mexico, Inca-type empires in Peru

10.) What was the largest empire in world history up to 1279, at any rate in geographical extent?

The Mongols of Ghengis Khan and his successors

Rules of This House

In series use a comma before the “and”: X, Y, and Z.  The trouble is that without it the reader finds it easy to think you mean “X and another thing combining Y and Z.”
Two spaces after a period, one after a comma.  Repeat after me: Two spaces after .  .  .  .
Get the word “stated” out of your active vocabularies.  “The book stated” is a childish way of saying “Diamond claims.”
Don’t use “they” as singular to avoid a choice of “he” or “she”; often enough you are not even in that bind: “In order for a business to prosper they need to find a market” should of course be “it”: “In order for a business to prosper it needs to find a market.”  When you do have a he/she problem pick one and go with it.
Relative pronoun (“that”) for people is “who” or “whom.”  “If one is known to someone who [not “that”] works for the FBI .  .  .  .”
No comma is needed after an initial phrase such as “Considering the options [no comma here, despite what your teacher in 8th grade told you!!] the B choice is best.”  Or “In summary, the economy blah, blah.”  Sometimes—rarely—the comma will be useful if otherwise the sentence would be confusing.  But this will almost never be the case if the next phrase starts with “the” or “this.”  (See the example at the end of the next item.)
Get “I believe” and “I think” out of your writing.  Putting yourself into the writing—using “I”—is fine if your opinion is the point.  When it’s not, keep yourself out of the picture.  As Strunk and White say, “To deliver unsolicited opinions is to suggest that the demand for them is brisk.”  To put it another way, you are being asked for FACTS and ARGUMENTS, put into a good STYLE, not opinions.
Citations in the author/page style are fine, but do the punctuation correctly.  The period goes outside the citation: “is ten to one (Jacobsen, 282).”  Not: “is ten to one.  Jacobsen, 282” with no period at all after the parentheses.
Always staple papers.  Little carelessnesses like turning in two sheets with the corners folded, 4th-grade style, get your reader off to a bad start.  Imagine that reader as your boss.  She’ll fire you, believe me.
How to write an e-mail.

E-mail is still developing its forms.  I want you to succeed, which starts by not annoying people when you send them e-mails.  It’s not undemocratic to treat people courteously.  The most courteous format, the one that treats the person you are e-mailing to with the correct degree of respect, is that of the traditional, written letter, in this order:

[date and return address is supplied automatically, so you don’t normally need it in an e-mail, unless you are asking for ordinary mail contact.  You’d be surprised how many times people ask for things to be sent by mail yet give no place to send them to.]

Mailing address of the person if you are imitating the letter form more exactly—e.g.  for a job application.  Giving the address adds more formality.

Dear Title and Last Name of Person [e.g.  Dear Professor McCloskey.  No “Hi Professor McCloskey” or any variants you might think up; stick with the regular forms, which in English have pretty much reduced to “Dear.”  We’ve lost the older forms of address to senators and kings, Your Excellency and that sort of things.  Obviously with a close friend none of this matters, but you don’t need advice on how to deal with close friends: I want you to succeed with strangers]:  {little detail: if it is a formal letter use a colon—that’s “McCloskey:”  --- but if it’s a letter to a friend, or meant to be a non-business letter use a comma---“Deirdre,”   So the rule is, if you’re using someone’s last name you must not be a close friend, so in that case use the colon.  By the way, at good universities professors are embarrassed to be called “Dr.” (you can tell a weak professor by his insistence on being called “Dr.”); but they do like to be called “Professor.”  In my case, “Professoressa,” if you please [( joke, joke: it’s the Italian feminine].

Introduce yourself in one short sentence if necessary, but only if necessary, and anyway in a fashion relevant to what you are doing: “I am applying for the position advertised in your department of marketing” or “I am a student in your [name of course].”  Never, never say (in an e-mail or any other time), “You don’t remember me, but.”  You should act in a self-respecting fashion.

[Do not apologize for “disturbing” the person, or “taking up his time,” or say “I know you’re busy, but.”  If you’re writing to the person it must be someone who should be “disturbed.”  Otherwise you shouldn’t write at all, correct?  So there’s no need to apologize.  Professors, for example, are paid to answer reasonable questions posed by students.]

State your question or other business.  You need not be desperately brief if the matter is complex, but of course brevity is good.  Normally there should be some point to e-mailing the person: you should end by asking her to do some particular thing, for example (submitting a grade, recommending you for a job, granting you an interview for a job, etc.).  Tell her what to do, politely.  But don’t grovel.  It’s wise to keep a somewhat formal tone in a letter to a stranger.  Use rather elevated diction [I’m doing it right now: instead of, “Talk a little bit fancy”].  It is also wise to keep your temper—though sometimes a letter is meant to injure or outrage.

In a formal business letter (one that used the colon, remember!) always end with 

Sincerely,

Your Full Name

That will do fine for any business situation (other formal “closings” as they are called—such as “Yours truly,”--- have fallen out of fashion).  For a close friend you of course can do anything: “See you around, you jerk,” [but always add that comma before a new line and your name].  But for less than close friends you can choose among “Yours,” [close friends, even lovers], “Regards” [someone you’ve met and have a reasonably warm relationship with], “With warm regards” (a warm acquaintance, not a close friend), “Love” (women only are allowed to use this to someone other than a very close friend or relative; men use “Warm regards” in the same situation).

Your name (legible!):

Quiz #1

What’s “Yali’s Question”?

Are elephants domesticated?

Where did Polynesian languages originate?  (If you don’t know the name, show it on a map.)

MW 11:00- 12:15 in 365 BSB

Economic 325

Topics in Economic History

(What Happened in World Economic History, 

13,000 BC to the present)

The course has an economic number but is open to non-economists, especially historians.

Deirdre McCloskey (learn to spell it, please!).  UIC Distinguished Professor of Economics, History, and English.  The best way to get hold of me is by e-mail, deirdre2@uic.edu.  In emergencies call me at home, 312-435-1479.  Real emergencies.  I can talk to you in person after any class, or by appointment (by e-mail) any mutually convenient time.

We will romp through the economic history of the world in 15 weeks.  There will be no big exams, no big papers.  But there will be lots of  writing in the class:

· Every class you will need to turn in a “reaction piece,” giving some thoughts on the day’s readings.  That means every class.  No exceptions.  No deaths of grandmothers or dogs eating homework to intervene.  It needn’t be long—a good paragraph, well-written, intelligent, fun to read would do fine.  Summarize a key argument in the reading.  Or disagree with something.  Or connect one bit of the course to another.  Sometimes we’ll start the class by having two or three of you read their pieces out loud, as a basis for discussion.  All the papers will be graded for credit.

· Occasionally, never announced beforehand there will be a short in-class quiz on the day’s reading.  Unlike the reaction pieces these will be mainly about facts you should know if you’re doing the work.

Those two, and class participation, will give me a good idea of the grade you deserve.  Economists will be expected to show some quantitative and analytic skill in their papers and participation; historians, narrative and historical-question-asking in theirs; others according to their majors.


There’s a lot of reading, but you don’t need to read every page (except for McCloskey!).  Read for the main points.  If you find yourself bored or confused by a section, skip to another.  These are all readable books.  I want you to learn how to read non-fiction books that contains some economics and some history.  (What I really hope is that you develop a taste for such stuff from our course, and go on to read more of it throughout your life, and become thereby an educated person.)

To purchase (College Textbook, on 1076 W.  Taylor St.  at the corner of Taylor and Aberdeen) and to read thoroughly (but remember: not every page unless it really grabs you):

Deirdre McCloskey, Economic Writing (Prospect Heights, Ill.: Waveland Press, 1999), paperback, ISBN 1-57766-063-3, about $10 [all of my royalties from this class will go as a contribution to the UIC endowment].  

Follow the rules and you’ll be able to please your actual bosses with how you write.  For now, pretend I’m your boss, yes?!

Jared Diamond, Guns, Germs, and Steel: The Fates of Human Societies.  Paperback, 457pp.  ISBN: 0393317552 NY : W.  W.  Norton, 1999, about $15.

The publisher says, “Why did Eurasians conquer, displace, or decimate Native Americans, Australians, and Africans, instead of the other way around?  In this groundbreaking work, an evolutionary biologist dismantles racially-based theories and reveals the environmental factors actually responsible for history's broadest patterns.”  The Library Journal wrote that Diamond "here combines a study of human history with science, specifically evolutionary biology and geology.  His starting point is 11,000 B.C., when large differences began to appear in the rates at which human societies evolved.  Diamond examines on a global scale the development of farming, domestication of plants and animals, creation of writing, and advancement of technology.  He maintains that it was such environmental benefits as the availability of certain key species and plants, as well as geographical placement, that gave the advantage to Eurasia over the rest of the world, rather than any biological advantages of one race over the others."  In this "artful, informative, and delightful (book)" (New York Review of Books), Jared Diamond offers a convincing explanation of the way the modern world came to be and stunningly dismantles racially based theories of human history.

David S.  Landes , The Wealth and Poverty of Nations.  Paperback, 658pp.  ISBN: 0393318885.  NY: W.  W.  Norton, 1999.  About $15.

Barnes and Nobles editors write: “Harvard professor of history and economics David S.  Landes offers a sweeping look at the complex interplay between wealth and cultures -- across the centuries and around the world.  Now in paperback, this bestseller explores historical puzzles such as how China, so far ahead of the West for millennia, lost out to Western industrialism and why geographically strategic and lush regions like Latin America and sub-Saharan Africa still lag behind more developed nations.  It's a broad, complex, and important work.

Kenneth Pomeranz and Steven Topik, The World That Trade Created: Society, Culture, and the World Economy, 1400-the Present.  Paperback, 280pp.  ISBN: 0765602504.  M.  E.  Sharpe, 2001.  About $20.

The publisher says, “Authors Pomeranz and Topik offer unique and entertaining historical perspectives on the world economy, showing that much of twentieth-century "globalization" goes back centuries.  Easily accessible to the general reader, these articles by two well-respected historians nonetheless touch on complex historical and contemporary issues.  They are grouped in thematic chapters, each with an introduction drawing out some of the deeper implications for understanding how today's world economy came into being.

John Haywood, Atlas of World History.  Hardcover, 121pp.  ISBN: 0760706875.  Barnes & Noble Books, 1997.  About $20 from barnesandnoble.com if the bookstore can’t match it.
A college history teacher writes, “Great reference: maps, timelines and more.  I have put this atlas to the test.  Dollar for dollar, it delivers more than other historical atlases.  I teach world history at a four-year college, and as any history teacher knows world history tests a teacher's limits.  Covering such a broad topic challenges me to find the best reference tools possible, and keep within strict budget constraints.  This atlas meets these needs.  The books is bound well and has endured years of near-constant use.  There is a textual introduction to major periods of world history (Ancient, Classical, Medieval, etc...) followed by numerous beautiful, understandable maps.  Each map covers two pages, and has an accompanying textual explanation of major developments in the area and time period under consideration.  Although the periodization is based upon 'Western' concepts, the maps and explanations cover major regions of the world (China, Americas, India, Middle East, Africa, etc.).  Well worth the money!”

Monday 7 January: Mutual introductions.  

Wednesday 9 January: Begin discussion of Diamond.  Will there be an in-class quiz on the first 50 pages of the book?  Could be.  Maybe, maybe not.  That’s the way it’ll go in this course!

2.) [Mon 14 Jan  No class]

While I’m away do the Diamond reading.  Read also Haywood (the atlas), maps 1 through 4, 9, 13, 19, 24, 28, 32, 36, 40, 45, 51 (that is, all “The World” maps before 1492).  Make sure you get and read McCloskey, Economical Writing.

[Weds 16 Jan  No class]

3.) [Mon 21 Jan  No class]

Weds  23 Jan:  Class meets!!  Come with a draft to hand in, maybe a page or two, of the assignment for next Monday.  Further discussion of Diamond in class.  Will there be a short quiz on facts in Diamond?  On the world maps before 1492 in Haywood?  Maybe.

4.) Mon 28 Jan: Turn in a three page summary, written as though you were explaining it to your Mom, of the Diamond book.  It must show that you have read and studied—no, committed to memory—McCloskey, Economical Writing.  

Weds 30 Jan: Final discussion of Diamond.  Come to class with a brief critical piece to read and turn in.  Do not tell me how much you loved or hated the book: tell me what might be wrong with it, or how Diamond escapes being wrong.  Argue the case.  Be a lawyer.

5.) Mon 4 February:  First 80 pages of Landes.  Remember: bring a reaction piece.  No excuses!

Weds 6 Feb:  Next 80 pages.  While reading Landes over the next couple of weeks study also Haywoods maps, rest of “The World” ones (that is, numbers 57, 60, 67, 71, 76, 79, 82, 86, 97, 106, 109, 116, 121) and numbers 62, 66, 74, 90, 91, 92.  Towards the end of the Landes reading you can count on some map quizzes.

6.) Mon 11 Feb:  Next 80 (see the pattern!)

Weds 13 Feb: Ditto

7.) Mon 18 Feb: Likewise

Weds 20 Feb: Again (extra credit: spot the Elegant Variation in the last few lines)

8.) Mon 25 Feb: Landes again.

Weds 27 Feb: Again

9.) Mon 4 March: Again.  I pass out a copy of my own book review of Landes, free, free, free!

[Weds 6 Mar  No class]

10.) Mon 11 Mar: Yet again.  I pass out of copy of my own piece on the Industrial Revolution.  Again: free, free, free!!

Weds 13 Mar: Finally we finish with Landes!!  And fall into a heap for:

SPRING BREAK

11.) Mon 25 Mar: First discussion of my piece on the Industrial Revolution.  

Weds 27 Mar: Second discussion.

12.) Mon 1 April: First 50 pages of Pomeranz and Topik.  In reading them keep referring to the maps in Haywood, especially for places in Asia that you will probably not be able to place instantly.  Look at the way in the maps local history becomes world history after 1492.

Weds 3 Apr: next 50 pages.

13.) Mon 8 Apr: next

Weds 10 Apr: next

14.) Mon 15 Apr: next

Weds 17 Apr: next and last reading in Pomeranz and Topik!

15.) Mon 22 Apr: All right, what happened in economic history, 13,000 BC to the present?  Write a 2 pager summarizing it, and bring it to submit in class.  

Weds 24 Apr:  Last Class: No writing assignment, but each of you will be asked to contribute to a discussion: The past and the future of economies.

15 weeks, 30 long lectures, MW 11:00-12:15

position paper for each class: exposition for u’grads; criticism for grads; a paragraph or a page depending on the size of the class.  Style editing by them, based on Economical Writing.  Sometime position paper on my lecture.

20-minute quizzes randomly on reading: once a week or so; never announced.  If I drive away students with this, fine.

No exams, no final, no long papers.

Total reading not more than.  .  .  hmm.  .  .  100 pages week?  That’s quite a lot: try to keep it down further.

McCloskey, Economical Writing
Barber on textiles history

Entire Diamond, Guns, Steel

Ancient world: attack on idea of non-market.  Read Temin, I guess.

Medieval world: ditto.

Industrial revolution:

Bourgeois virtues: How much did market affect the ethical behavior of people?  Montesquieu, Smith; or maybe just Hirschman.

USofA: McCloskey, ed., Second Thoughts

From now on all papers are two pages long.  You need more space to show that you grasp:

Some Classic Rules of Writing

INVENTION: That is, getting ideas.  Use the evidence of the readings, searching around through them for relevant cases.  

ARRANGEMENT: That is, the ordering of your material.  Make an argument that moves forward by providing “warrants” (= arguments, whether logical or factual, commonplaces or ideas from the readings) for your argument.  An argument is not merely an unsupported declaration.  Tie everything to your chief argument.  Everything.  Irrelevancies need to be cut out.  

STYLE: That is, writing.  Read aloud everything you write—easy in such short assignments.  Imagine reading the sentence to your roommate—who will laugh out loud if you fake it.  If a sentence sounds stupid or ungrammatical it probably is.  For example, if you use “this” or “these” repeatedly it is going to sound stupid .  .  .  and your roommate is going to laugh.  Don’t let your roommate get the upper hand.

DELIVERY: That is, the details of presentation.  Don’t right justify.  Always staple pages.  Always spellcheck.

MEMORY: That is, holding what you know in your head in a way that makes it available in your writing.  Use the readings.  Tie what you have to say in the paper into the concerns of the course.

How to Educate Yourself in Writing

Get Strunk and White, The Elements of Style (any edition) and make it your own.  Read and apply McCloskey’s Economical Writing, as assigned.  Get interested in doing something about your lack of expertise in writing, in the same way that you would if you were inexpert in chemistry but needed it for pharmacy, or were inexpert in auto repair but needed it to keep your car on the road.         

Read a lot.  Read the best stuff, the writings everyone considers excellent: 

Jane Austen, Mark Twain, that sort of thing.  Memorize good poetry (Bob Dylan counts).   

How Do You Know?  (Qui Scis?)

Time to get serious about facts.  I want to see a serious research attitude in all the papers (some have it: Rah, rah/ Go team!).  That means getting backings, warrants, justifications, evidence, citations, quotations to stand behind your claims.

I will no longer accept any assertion that is not based on “warrants”—that is, evidence or logic which a skeptical person would agree is sound.  That’s the trick: apply the question “How do I know?” to everything you say; and then add, “Would the most doubting person I know go along with my assertion?  How could I convince her? {She is assumed to be a person completely open to sound reasoning.}
For example, someone says, “Many companies today are offering childcare.”  Well, how do you know?  And what’s “many”?  I think if you look into the factual matter you will find that no reasonable person would think that in the United States now the “many” is large enough to make having children a small problem in a working career.
Get all the “I feel” and “I think” out of your papers.  
Every factual assertion you make must have a source in the reading (or some other reading, such as the internet, properly cited): you need to learn the difference between (uncriticized) opinion and (criticized, documented) fact.
Always cite by author’s last name (not “the book says”); always give page numbers, or exact, checkable internet addresses.
Big and little points of style:
Always staple papers.  Little carelessnesses like turning in two sheets with the corners folded, 4th-grade style, get your reader off to a bad start.  Imagine that reader as your boss.  She’ll fire you, believe me.
Two spaces after a period.
Believe me, kids, all of you, even the best writers among you, and certainly the less skilled, would improve your writing if you read your prose aloud.  You have more knowledge of good writing than you may think.  When a sentence sounds “funny” when read aloud there’s a reason!
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